CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) :

[C] REQUEST FOR TRAVEL ADVANCE or PER DIEM

CLAIM FOR REIMBURSEMENT

NAME

Allison Blackwell

DEPARTMENT

Council

DATE OF ADVANCE REQUEST / CLAIM
10/21/2024

POSITION
DeputyMayor

PURPOSE OF TRIP

League of CA Cities Annual Conference

AUTHORIZED BY- DATE

METHOD OF T

TRANSPORTATION |CAR ¥

DEPARTED FROM

ARRIVED AT

NAME (Delta, Amtrak, etc.)

NAME OF CITY

DATE

TIME

NAME OF CITY

DATE TIME

Encinitas, CA

10/17/2024

Long Beach, CA

10/17/2024

Long Beach, CA

10/18/2024 Encinitas, CA

10/18/2024

DATES

EXPENDITURES 10/17/2024 | 10/18/2024

TOTAL

BREAKFAST

LUNCH $23.00

$23.00

DINNER 36.00$99-60

36.00
$36-600

PER DIEM (M & IE) 5.00 5.00

10.00

LODGING $254.66

$254.66

MAJOR TRANSPORTATION

CAR RENTAL

MILEAGE

PARKING

TAXI, SHUTTLE, ETC.

TELEPHONE

REGISTRATION FEE $700.00

$700.00

MISC. (explain below)

1,023.66

TOTAL $993.66 $23.00

$ 1564666

EXPLANATION OF ITEMS:

REQUEST FOR [J ADVANCE or  [] PER DIEM
Please submit 2 weeks in advance of event

AMOUNT

The undersigned, under penalty of perjury,

ACTUAL EXPENDITURES

1,023.66 9404666

state that the above claim is correct:
[lLes Slaclud/

EmpI?yee Signature

gl (%J?,ML}W/W

/ Approved by ﬁept Directdr Date!
Approved by City Manager Date

(required for out-of-state travel only)

CASH ADVANCE OR PER DIEM RECEIVED

PAID IN ADVANCE OF EVENT (other than credit card)

PAID VIA CITY CREDIT CARD

LAST 4 DIGITS OF CARD #: 935
Highlight ali expenses paid by credit card $700.00
TOTAL DUE LJTocmmy TO TRAVELER 323.66 «9940:06

ACCOUNT NUMBER - PROJECT STRING

Amount per account

10110300-455

323.66 T1000

10110300-456

700.00

Finance Review Travel Coordinator

Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
456.1 TRAINING

Intranet form updated 6/2014 ag. Master file T:\Executive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM FORMS\TravelLogs A
Blackwell\2024 League of California Cities\Travel Expense Form LCC 101724




CITY OF ENCINITAS AND SDWD

TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) : [ ] REQUEST FOR TRAVEL ADVANCE or PER DIEM CLAIM FOR REIMBURSEMENT
NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Kellie Shay Hinze City Council
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Council Member 2024 California Bicycle Summit
METHOD OF
TRANSPORTATION P DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Encinitas 4/18/2024 San Diego 4/18/2024
Encinitas 4/19/2024 San Diego 4/19/2024
DATES
EXPENDITURES 4/18/2024 | 4/19/2024 TOTAL
BREAKFAST
LUNCH
DINNER
PER DIEM (M & IE)
LODGING
MAJOR TRANSPORTATION
CAR RENTAL
MILEAGE
PARKING $13.00 $13.00
TAXI, SHUTTLE, ETC.
TELEPHONE
REGISTRATION FEE $468.78 $468.78
MISC. (explain below)
TOTAL $468.78 $13.00 $481.78
EXPLANATION OF ITEMS:
REQUEST FOR [] ADVANCE or[] PER DIEM
Please submit 2 weeks in advance of event AMOUNT
The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $481.78
state that the above claim is correct: CASH ADVANCE OR PER DIEM RECEIVED
W PAID IN ADVANCE OF EVENT (other than credit card)
( b"/\"‘— PAID VIA CITY CREDIT CARD
Employee Signature LAST 4 DIGITS OF CARD #: 935
j é Highlight all expenses paid by credit card $468.78
] //l’l/"/ W 9
Approvedl by Dep¥Director Date TOTAL DUE O oy TO TRAVELE $13.00
ACCOUNT NUMBER - PROJECT STRING Amount per account
10110300-455 13.00
Approved by City Manager Date 10110300-456.1 468.78
(required for out-of-state travel only)
Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
Finance Review Travel Coordinator 456.1 TRAINING

Intranet form updated 6/2014 ag. Master file T:\Executive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM FORMS\TravelLogs_K.Hinze\FY

23-24\2024 California Bicycle Summit KSH 041824




CITY OF ENCINITAS AND SDWD
TRAVEL AUTHORIZATION AND EXPENSE REPORT FORM

THIS IS A (check one) :

|| REQUEST FOR TRAVEL ADVANCE or PER DIEM

(] CLAIM FOR REIMBURSEMENT

NAME DEPARTMENT DATE OF ADVANCE REQUEST / CLAIM
Tony Kranz City Council
POSITION PURPOSE OF TRIP AUTHORIZED BY- DATE
Mayor CivicWell PolicyMakers Conference
METHOD OF [ai
TRANSPORTATION DEPARTED FROM ARRIVED AT
NAME (Delta, Amtrak, etc.) NAME OF CITY DATE TIME NAME OF CITY DATE TIME
Encinitas 3/14/2024 Tuolumne Meadows 3/14/2024
Tuolumne Meadows 3/17/2024 Encinitas 3/1712024
Yosemite
DATES
EXPENDITURES 3/14/2024 | 3/15/2024 3/16/2024 3/17/2024 TOTAL
BREAKFAST
LUNCH
DINNER
PER DIEM (M & IE) $59.25 $41.00 $25.00 $59.25 $184.50
LODGING $337.28 $337.28 $337.28 $1,011.84
MAJOR TRANSPORTATION
CAR RENTAL
MILEAGE $271.82 $273.36 $545.18
PARKING
TAXI, SHUTTLE, ETC.
TELEPHONE
REGISTRATION FEE $600.00 $600.00
MISC. (explain below)
TOTAL $1,268.35 $378.28 $362.28 $332.61 $2,341.52
EXPLANATION OF ITEMS:
REQUEST FOR [] ADVANCE or [_] PER DIEM
Please submit 2 weeks in advance of event AMOUNT
The undersigned, under penalty of perjury, ACTUAL EXPENDITURES $2,341.52
state that fhe above claim is correct: CASH ADVANCE OR PER DIEM RECEIVED
PAID IN ADVANCE OF EVENT (other than credit card)
~ o PAID VIA CITY CREDIT CARD #,011. 84
Efployee Sighalure LAST 4 DIGITS OF CARD #: 935 _£00- 7=
i . Highlight all expenses paid by credit card $1,611.84
7 o~ '
AL Cgf—) 3|o5]2H
erd by Pept Dire'ctU Date | TOTAL DUE O o crry O TRANELES $729.68
ACCOUNT NUMBER - PROJECT STRING Amount per account
10110300-455 [erdiem, Lodging, Mileaqe 1,741.52
Approved by City Manager Date 10110300-456.1 Regqistradion ¥ 600.00
(required for out-of-state travel only) il
Commonly Used Account / Object Numbers
455 TRAVEL & MILEAGE
Finance Review Travel Coordinator 456.1 TRAINING

Intranet form updated 6/2014 ag. Master file T:\Executive Assistant to City Counci\COUNCIL EXPENSES - Travel, Cal Cards, Etc\CC TRAVEL & CLAIM
FORMS\TravellLogs_T.Kranz\2024 CivicWell Yosemite Policymakers Conference\TK Travel Expense Form
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